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Agreement for Professional Services 
 
This Agreement is effective as of October 5, 2017, between City of Northfield Housing and Redevelopment 
Authority (Client) and Short Elliott Hendrickson Inc. (Consultant). 
 
This Agreement authorizes and describes the scope, schedule, and payment conditions for Consultant’s work on 
the Project described as: Master Planning, Southbridge Development (11.18 acres). 
 
 
Client’s Authorized Representative: Janine Atchison 
Address: City Hall, 801 Washington Street 
 Northfield, MN 55057 
Telephone: 507.645.3047 email: janine.atchison@ci.northfield.mn.us 

  
Project Manager: Andy Masterpole 
Address: 717 Third Avenue SE 
 Rochester, MN 55904 
Telephone: 507.288.6464 email: amasterpole@sehinc.com 

 
Scope: The Basic Services to be provided by Consultant as set forth herein is provided subject to the attached 
General Conditions of the Agreement for Professional Services (General Conditions Rev. 07.14.16), which is 
incorporated by reference herein and subject to Exhibits attached to this Agreement. 
 
Project Understanding: 
The Northfield Housing and Redevelopment Authority (HRA) wants to build affordable workforce housing on an 
11.18 acre site located in the Southbridge area of Northfield, MN. They plan to partner with Three Rivers 
Community Action Agency (TRCA) and increase the number of townhomes by 24-36 units. The HRA also intends 
to develop affordable single-family homes on the site. 
 
A single-family home development is planned for the abutting properties to the south and west of the HRA land. 
These property owners have submitted a concept plan that would “swap” 2.05 acres with the HRA. 
 
Scope of Services: 
Task 1: Master Planning 
After meeting with the Northfield HRA and reviewing the City subdivision ordinance and zoning code, SEH will 
prepare two hand-sketched site concept plans on the 11.18 acre site. These plans will consist of townhomes and 
single-family lots. The plans will also incorporate the neighboring property conceptual plans to the south and west 
to ensure there is good connectivity.  
 
The plans will address and consider alternatives to the proposed “land swap” with the neighboring property 
owners. We will then review those plans during a meeting with the HRA. With feedback and direction from the 
HRA, we will then prepare a draft Final Concept Plan in AutoCAD. That plan will be reviewed with the HRA and 
final rendered Master Plan will be prepared. Presentation to the HRA Board and the neighborhood will also be 
completed. 
 
The following is a summary of the planning scope of work: 

• Base plan preparation 
• Review and summarize zoning, subdivision and public works standards 
• Site visit – field notes/pictures 
• Preparation of two Site Concept layouts – hand sketches 
• Preparation of draft Final Concept Plan – AutoCAD 
• Preparation of rendered Final Master Plan 
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Task 2: Meetings 
Consultant will attend the following meetings: 

• Project kick-off discussion with Client 
• Two design review meetings with HRA, City and TRCA 
• HRA Board presentation (1) 
• Neighborhood presentation (1) 
• Additional meetings can be provided on an hourly basis as authorized and directed by Client 

 
Not included: 

• Final Design services 
• Construction services 
• Preliminary/Final Plat services 
• Bidding services 
• Permit fees 
• Wetland and flood work 

 
Schedule: We have staff available to start this project immediately and after the kick-off meeting, we anticipate it 
will take approximately two weeks to prepare the initial concepts plans. 
 
Payment: 
The estimated fee is $9600 for the following services: 
 
Task 1: Master Planning   $7750 
Task 2: Meetings    $1350 
Reimbursable expenses   $500 
Total:      $9600 
 
The payment method, basis, frequency and other special conditions are set forth in attached Exhibit A-2. 
 
This Agreement for Professional Services, attached General Conditions, Exhibits and any Attachments 
(collectively referred to as the “Agreement”) supersedes all prior contemporaneous oral or written agreements and 
represents the entire understanding between Client and Consultant with respect to the services to be provided by 
Consultant hereunder. In the event of a conflict between the documents, this document and the attached General 
Conditions shall take precedence over all other Exhibits unless noted below under “Other Terms and Conditions”. 
The Agreement for Professional Services and the General Conditions (including scope, schedule, fee and 
signatures) shall take precedence over attached Exhibits. This Agreement may not be amended except by written 
agreement signed by the authorized representatives of each party. 
 
Other Terms and Conditions: Other or additional terms contrary to the General Conditions that apply solely to 
this project as specifically agreed to by signature of the Parties and set forth herein: 
None. 
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Short Elliott Hendrickson Inc.  City of Northfield Housing and Redevelopment Authority 

By: 
 
  By:  

Title: 
Andrew Masterpole, ASLA, LEED AP 
Senior Landscape Architect  Title:  
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Exhibit A-2 
to Agreement for Professional Services 

Between City of Northfield Housing and Redevelopment Authority (Client) 
and 

Short Elliott Hendrickson Inc. (Consultant) 
Dated October 5, 2017 

 
Payments to Consultant for Services and Expenses 

Using the Lump Sum Basis Option 
 
The Agreement for Professional Services is amended and supplemented to include the following agreement of 
the parties: 

A. Lump Sum Basis Option 
The Client and Consultant select the Lump Sum Basis for Payment for services provided by Consultant. 
During the course of providing its services, Consultant shall be paid monthly based on Consultant’s estimate 
of the percentage of the work completed. Necessary expenses and equipment are provided as a part of 
Consultant’s services and are included in the initial Lump Sum amount for the agreed upon Scope of Work. 
Total payments to Consultant for work covered by the Lump Sum Agreement shall not exceed the Lump Sum 
amount without written authorization from the Client. 

The Lump Sum amount includes compensation for Consultant’s services and the services of Consultant’s 
Consultants, if any for the agreed upon Scope of Work. Appropriate amounts have been incorporated in the 
initial Lump Sum to account for labor, overhead, profit, expenses and equipment charges. The Client agrees 
to pay for other additional services, equipment, and expenses that may become necessary by amendment to 
complete Consultant’s services at their normal charge out rates as published by Consultant or as available 
commercially. 

B. Expenses Not Included in the Lump Sum 
The following items involve expenditures made by Consultant employees or professional consultants on 
behalf of the Client and shall be paid for as described in this Agreement. 

1. Expense of overtime work requiring higher than regular rates, if authorized in advance by the Client. 

2. Other special expenses required in connection with the Project. 

3. The cost of special consultants or technical services as required. The cost of subconsultant services 
shall include actual expenditure plus 10% markup for the cost of administration and insurance. 

 
The Client shall pay Consultant monthly for expenses not included in the Lump Sum amount. 
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