
 
 
MEMORANDUM 
 
DATE: September 1, 2020 
To: Honorable Mayor & City Council 
CC: Dave Bennett, Director of Public Works/City Engineer; Monte Nelson, Police Chief; Mitzi Baker, 

Community Development Director; Deb Little, City Clerk; Michelle Mahowald, Communications 
& Human Resources Director; Teresa Jensen, Director of Library and Information Technology 
Resources; Chris Hood, City Attorney  

From: Ben Martig, City Administrator 
RE: “Supplemental Agenda Background Memo” for September 1, 2020 No. 1. 
 
 
Summary Report: 
The following is an update on agenda items as supplemental background agenda information made 
available for Tuesday, September 1, 2020. 
 
Approval of Agenda 
City Administrator Ben Martig and Mayor Pownell are recommending moving the two sets of City 
Council Meeting Minutes listed below to the consent agenda.  If there are proposed changes they can 
always be requested to be removed for separate discussion.  This change is being proposed related to 
trying some changes to our meeting procedures in an effort of meeting efficiency and effectiveness 
during our remote meetings in the current COVID-19 format: 
 

• Item No. 2- August 4, 2020 City Council Meeting Minutes. 
• Item No. 3-August 18, 2020 City Council Work Session Meeting Minutes. 

 
In addition to moving these items to the consent agenda, we also are proposing the following 
procedural items for this meeting on a trial basis for potential future action to temporarily suspend rules 
at an upcoming meeting: 

• President Pro-Tem Grabau would be ready to make motions with a second by Past President Pro 
Tem Ness for non-regular agenda items (approval of agenda, approval of minutes, consent 
agenda, adjournment).  The intent would be to move items along to bring forward for discussion 
and action. 

• Limit City Councilor Comments to three minutes the first time on comments then two minutes a 
second time if someone needed a second comment period.  Staff will be assisting to time these 
and provide an indication when the time has ended. 

 
If any City Councilors have concerns with these please let the City Administrator and Mayor know as 
soon as possible as we prepare for the meeting. 
 
Item No. 14 Resolution 2020-078 – Consider Resolution Approving CARES Act Funding for Business and 
Non_Profit Assistance 
Please see attached updated documents for this item.  



Resolution 2020-078 has been updated to include the approval of a grant agreement template 
document. The City Attorney has drafted this template grant agreement for staff to utilize when 
executing grant awards.  The Resolution also delegates the signatory authority to City Administrator for 
executing grant agreements to those approved for awards per the selection process.  
 
City Administrator Martig is working on additional background information for possible consideration of 
other funding distribution at the meeting or at an upcoming meeting. 
 



 
 
 

CITY OF NORTHFIELD, MINNESOTA 
CITY COUNCIL RESOLUTION 2020-078 

AUTHORIZING FEDERAL CARES ACT FUNDING & RELATED BUDGET 
AMENDMENT FOR AUTHORIZED EXPENDITURES 

 
 
WHEREAS, the Coronavirus Aid, Relief, and Economic Security (“CARES”) Act, passed on 

March 27th, provides over $2 trillion in federal economic relief to protect the 
American people from the public health and economic impacts of the COVID-19 
pandemic;  and   

 
WHEREAS, Section 5001 of the CARES Act established the $150 billion Coronavirus Relief 

Fund (“CRF”), providing payments to state, local, and tribal governments navigating 
the impact of the COVID-19 pandemic; and   

 
WHEREAS,  on June 26, 2020, the Minnesota Legislative Advisory Commission approved 

Governor Walz’s request to formally allocate state-received CRF funds to counties, 
cities, and townships in the State of Minnesota (“State”); and 

 
WHEREAS, the City of Northfield (“City”) has received $1,538,900 in CRF funds from the State; 

and 
 
WHEREAS, the CARES Act sets criteria that expenses must meet to be eligible for CRF funding 

reimbursement, and the Federal Treasury’s Coronavirus Relief Fund Guidance 
(“Treasury Guidance”) and Section 601(3) of the Social Security Act further outline 
allowable uses of CARES Act funds; and 

 
WHEREAS,  the Treasury Guidance permits local governments to transfer CARES Act funds to 

small businesses and non-profit entities, so long as such distribution qualifies as an 
eligible expense; and  

 
WHEREAS, pursuant to the CARES Act and Treasury Guidance, the City Council has considered 

how to use its CARES Act funds in a manner that complies with each of the 
following requirements: 

 
1. CARES Act funds shall be used to meet necessary expenditures incurred due to the 

COVID-19 public health emergency; an expenditure is reasonably necessary for its 
intended use in the reasonable judgment of the government officials responsible for 
spending CRF payments; expenditures must be used for actions taken to respond to 
the public health emergency, including expenditures incurred to respond directly to 
the emergency, as well as expenditures incurred to respond to second order effects, 
such as by providing economic support to those suffering from employment or 
business interruptions due to COVID-19-related business closures; 
 

2. CARES Act funds shall be used to meet costs not accounted for in the city’s budget 
most recently approved as of March 27, 2020; 

 
3. CARES Act funds must not be used to cover an expense for which funding has 

already been received from an alternative Federal or State program; 
 



 
 
 

4. Performance or delivery must occur during the covered period, but payment of funds 
need not be made during that time (though it is generally expected that this will take 
place within 90 days of a cost being incurred); for cities, the covered period is March 
1, 2020, to Nov. 15, 2020; and 

 
WHEREAS, the City has determined that it is in the best interests of the City, and in compliance 

with the CARES Act, Treasury Guidance, and guidance promulgated by the State, to 
allocate a portion of the City’s CARES Act funds to small businesses and non-profit 
entities for eligible purposes; and 

 
WHEREAS, the City has further determined that it is in the best interests of the City, and in 

compliance with the CARES Act, Treasury Guidance, and guidance promulgated by 
the State, to demarcate a portion of the CARES Act funds to support local small 
business and non-profit entities adversely impacted by the COVID-19 pandemic; and 

 
NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL, that the 
City of Northfield City Council hereby approves the Northfield Small Business Relief Grant 
Program and authorizes a budget amendment of $300,000 including expenditures to fund said 
program. The Northfield Small Business Relief Grant Program policy guidelines is hereby approved 
and attached as Exhibit A.   
 
BE IT FURTHER REOLVED, that the City Council of the City of Northfield, Minnesota authorizes a 
budget amendment of $200,000 including expenditures to fund the Northfield Nonprofit Relief Grant 
Program to provide temporary financial support to nonprofits adversely impacted by the COVID- 19 
pandemic and the COVID-19 peacetime emergency. The Northfield Nonprofit Relief Grant Program 
policy guideline is hereby approved and attached as Exhibit B.    
 
BE IT FURTHER RESOLVED that the City of Northfield City Council hereby approves the City 
of Northfield CARES Small Business/Non-Profit Grant Agreement attached as Exhibit C and 
authorizes and delegates to the appropriate City representatives, including the City Administrator or 
such other authorized representatives designated by the City Administrator or his successor, the 
authority to execute grant agreements with eligible businesses and non-profits pursuant to those 
parameters for grant funding set forth in the policy guidelines, attached hereto as Exhibits A and 
Exhibit B, respectively. The foregoing authorization shall remain in effect for the period of the grant 
programs and shall automatically terminate on December 1, 2020. 
 
BE IT FURTHER REOLVED, that any and all distribution, transfer, or use of City CARES Act 
funds may only occur so long as such distribution, transfer, or use authorized only insofar as such 
distribution, transfer, or use is made in compliance with the CARES Act and guidance issued by the 
Treasury Department and/or State. 

 
 
 
 
 
 
 
 
 
 
 



 
 
 

 
PASSED by the City Council of the City of Northfield on this 1st  day of September 2020. 

 
 

ATTEST       
 
 
 
 
______________________    ________________________ 
City Clerk      Mayor 
 
VOTE:  ____ POWNELL    ____ GRABAU   ____ DELONG     ____ NAKASIAN 
 
  ____ NESS     ____ PETERSON WHITE    ____ZWEIFEL 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

EXHIBIT A 
 

NORTHFIELD SMALL BUSINESS RELIEF GRANT PROGRAM POLICY 
 

 



 
 
 

 



 
 
 



 
 
 



 
 
 



 
 
 



 
 
 



 
 
 

 



 
 
 

EXHIBIT B 
 

NORTHFIELD NON-PROFIT RELIEF GRANT PROGRAM POLICY 
 



 
 
 



 
 
 



 
 
 



 
 
 



 
 
 



 
 
 



 
 
 

 



 
 
 

EXHIBIT C 
 

NORTHFIELD CARES SMALL BUSIENSS/NON-PROFIT GRANT AGREEMENT 



 
 
 



 
 
 



 
 
 



 
 
 



 
 
 



 
 
 



 
 
 

 


